° GYNTAPTPAHCIA3

MNpoueaypa OT UHTErpMpaHaTa cMcTeMa 3a ynpasneHue YyTBbpann: Bnaagumup ManuHos
Ha llsynraprchra:g“ EAQ M3nbnHuTeneH aMpektop

Ha ,bynraptpaHcras™ EAL]

YnpasneHue Ha YOBELLKUTE pecypcm n-bTr

IS0 45001:2018 IS0 9001:2015 ISO 14001:2015 EN 16348:2013 ISO/IEC 27001:2017

1. NPEAHA3HAYEHME

HacToswarta npoueaypa pernamMeHTUpa peaa M OTroBOPHOCTMTE MpW YMPABEHWETO Ha YOBELIKUTE
PECYPCM 33 OCUrypABaHE Ha KOMMETEHTEH M 0BYYeH nepcoHarn.

OpraHunsmMpaHeTo U AOKYMEHTUPAHETO Ha TPEHMHIN U yYeHWs, CBbpP3aHU C pearvpaHe rnpu U3BbHPeaHU
CMTyauuu, Kacaewm 3apaseTo n 6esonacHocTTa npy paboTa, ce u3sbpwiBa no peaa Ha MN-bTT FoToBHOCT
3a U3BbHPEAHU CUTYauUMKn 1 CNOCOBHOCT 3a pearvpaHe.

Ta3n npoueagypa € 4YacT OT AOKyMeHTauusiTa Ha WHTerpupaHata cucteMa 3a YynpaBfieHue Ha
~bynraptpaHcra3" EA[] U HEMHWUTE OTAENHM YaCTW, @ UMEHHO:

CucremaTa 3a ynpasneHue Ha 34paBeTo M 6e3onacHocTTa npy pabota (M3Mb/HABA U3UCKBaHUSATA
Ha T.7.2 n T.7.3 ot ctaHgapTta BC ISO 45001:2018);

CuctemaTa 3a ynpasfieHMe Ha KadecTBOTO (M3Mb/HABA M3UCKBAHWMSATA Ha T.7.1.2 OT cTaHaapTta
BAC EN ISO 9001:2015);

CuctemaTta 3a ynpasfeHue Mo OTHOLWEHWE Ha OKonHaTa cpeda (M3Mb/HSABA M3UCKBAHMSATA Ha
T.7.2 n 1.7.3 ot ctaHgapta b1C EN ISO 14001:2015);

CuctemaTa 3a ynpas/ieHMe Ha CUrypHOCTTa M LeNoCTTa Ha ra3onpeHocHaTa Mpexa (M3mbiHaBa
n3nckBaHusTa Ha 17.4.4.1 n 1.4.4.2 Ha ctaHpapta BAC EN 16348:2013);

Cuctema 3a ynpaBneHue Ha CUrypHOCTTa Ha nHdopMaumaTa (M3MbiHSBa M3UCKBAHUSATA Ha T.7.2
n T1.7.3 ot craHpapta BAC EN ISO/IEC 27001:2017 » Ha cnegHUTe MeXaHuM3MW 3a KOHTPON Mo
npunoxenue A ot BAC EN ISO/IEC 27001:2017: A.7.1, A.7.2.2).

2. OBXBAT HA BAJINAHOCT U BJIN3AHE B CUJIA

KaTo 4yacT OT AOKyMeHTauusTa Ha MHTerpyMpaHata cuctema 3a ynpasneHue Ha ,bynraptpaHcras® EAL,
npouenyparta € 3agb/DKUTENHa 3@ BCUYKWM OPraHU3aumMoHHN eOuHULM U CIYXXUTENN Ha APYXKEeCTBOTO, U
BNM3a B CMJ1a OT AaTaTa Ha HelHaTa nocneaHa akTyanmsaumsi.

KOHKpEeTHM 3aab/HKeHUs 1 OTFOBOPHOCTM MO HacToslWwaTa npoueaypa uMmar, KakTo cneasa:

PbkoBoauTen Ha otaen ,MoBeLwkun pecypcu®, ynpasneHue ,,AQMUHUCTPATUBHO";
cnyxutenuTe B otaen ,YoBeLukun pecypcun®, ynpasneHue ,,ADBMUHUCTPATMBHO";
cneuynanuctute ObyueHve n passutue B otaen ,YoBellkn pecypcu®, ynpasneHune
+AOMUHUCTPATUBHO";

CneumanmucTuTe YoBELLKWN pecypcu B pernoHanHuTe 3seHa un YBL, Penybnuka;
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e CreuManucTuTe Nno 34paBoC/IOBHM U He3onacHu ycnosust Ha paboTa;

e  EeKOno3uTe;

e MeHNaKbp Ha CUCTeMUTE 3a yrpaBfeHnE;

e otaen ,CUrypHoCT Ha KpUTUYHaTa MHppaCTpyKTypa";

e UT cneunanuctute B ynpasneHune ,IHOOPMaUMOHHO N TeNeKOMYHUKALMOHHO 06CnyxXBaHe" 1 B
pervoHanHuTe 3BeHa;

e BCUYKM PbKOBOAUTENN B APYXXECTBOTO.

3. TEPMUHW, ONPEAENTEHNA U CbKPALLLEHUSA
Tazu ripoyesypa m3rosizsa TEPMUHN 1 onpegesieHns corriacHo BAC EN ISO 9000:2015:

KOMNEeTeHTHOCT — Croco6HOCT 3a MpWiaraHe Ha 3HaHUA M yYMEHWs 3@ MOCTWUraHe Ha MpeaBuaeHM
pesynTaTu.

3abenexka 1 kbM TepMUHa: [loka3aHa KOMMNETEHTHOCT MOHSIKOra Ce Hapuya KBanudukaums.
Apyrvn onpegenenns:

BbTpewHo obyyeHune — obydeHwe, MNpu KOeTO BofewmTe Ha OobyyeHMeTo ca CyXuTenu Ha
~bynraptpaHcraz® EAL.

BbHWHO ob6yuyeHune — obyuyeHue, Npu KOETO BoAewuTe Ha OBbydYeHMeTo ca /Mua, BbHLWHM 33
»bynraptpaHcras" EA/L.

MporpamMma Ha o6y4yeHMe — [JOKyMeHT OT YyyebHaTa [AOKYMeHTaumMss Ha AJafdeHo obyueHue,
pernaMeHTuMpal, obemMa M CbAbpXaHUETO Ha yyebHWs MaTepuan 3a ocurypsiBaHe Ha HeobxoaumuTe
3HaHMS N YMEHMUS.

4. CbUWHOCT HA NPOLIEAYPATA
4.1 0611 NoNoXKeHus

[lefiHOCTUTE NO ynpaBieHMe Ha YOBELLKMUTE pecypcu, 06xBaHaTV OT Ta3u Npoueaypa, BKIOYBAT:
- MJIaHMpaHe Ha HeobxoaMMOCTTa OT NepcoHart;

- onpeaensiHe U JOKyMeHTUpaHe Ha HeobxoaMMaTa KOMMETEHTHOCT Ha NepcoHana;

- noabop M Ha3HayaBaHe Ha NepcoHarn;

- MbpBOHAYalHK, TEKYLM U UM3BLHMNIQHOBM O06ydeHMsI 32 MNOAAbPXKAHE W MOBULIABAHE Ha
KOMMETEHTHOCTTa Ha NepcoHana v npekBanngukaums;

- oueHsiBaHe eMKACHOCTTa Ha 0bydyeHusTa.
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4.2 NMnaHuvpaHe Ha HeobxoauMmocTTa OT nepcoHan un onpepensaHe Ha U3NCKBAHUATA KbM
KOMMNETEHTHOCTTAa Ha NnepcoHaJia

YrnpaBUTENHUAT CbBET Ha  [APYXECTBOTO YTBbpXAaBa OpraHus3auuoHHaTa CTPyKTypa Ha
JbynraptpaHcra3® EA[l — Ha LleHTpanHO ynpaBneHne W pernoHanHuTe 3BeHa. Bb3 ocHoBa Ha
peleHneTo 3a YTBbPXAAaBaHe Ha OpraHuM3auMoOHHa CTPyKTypa ce pa3paboTsaT WaTHU pa3nucaHus
Ha anbXHOCcTMTEe. LllaTHOTO  pasnucaHne  pasnpefdens paboTHus  pecypC  CbobpasHo
opraHmMsauMoHHaTa CTPYKTypa. YNpaBneHNeTo Ha TO3W BUMA LOKYMEHT e cbrnacHo M-BTT YnpaeneHue
Ha [IOKYMEHTUTE:
- oTaen ,Mosewku pecypcu®, ynpasneHue ,AOMMHUCTPATMBHO" pa3paboTBa M BbBexXaa
n3meHeHns B LLlaTHOTO pa3nucaHMe Ha ANTbXXHOCTUTE KbM LleHTpanHo ynpasneHue,
Ha 6a3a Ha pe3onoums Ha M3NbAHWUTENHUS OMPEKTOP MO MNpeasioXeHWe 3a MpPOMeHU B
WATHOTO pasnucaHue, HanpasBeHo OT PbkosoauTen otaen ,Yosewwkun pecypcu” ¢ OA-BT-001
JoknagHa 3anucka;

- CneuvanucTuTe YOBELWIKW pecypcM B perMoHanHuTe 3BeHa pa3paboTBaT M BbBeXAaT
MW3MEHEHNS B LlaTHUTE pa3nucaHUs Ha ANTbXKHOCTUTE KbM pervoHasiHuTe 3BeHa, Ha
6aza pesonoumsa Ha U3MbaHUTENHUS AMPEKTop MO MNpeasioXXeHue 3a MpoMsHa B LAaTHOTO
pa3nucaHue, HanpaBeHO OT CbOTBETHUS PLbKOBOAUTEN Ha pernoHanHo 3seHo B OA-BT-001
[loknagHa 3anucka, npeaBapuTenHO CbriiacyBaHa C OTAen ,YoBelkn pecypcu®, yrnpasreHue
+AOMUHUCTPATMBHO" W HauanHuk [NaBHO ynpasneHve ,TexHu4ecka ekcrsioataums'.
M3MeHeHVs B LWATHWUTE pasnmncaHus Ha ATbXHOCTUTE KbM permoHanHuTe 3BeHa MoraTt Aa
6baaT MHUMUMMPaHW 1 OT ynpasneHne ,AAMUHUCTPATUBHO".

LLlaTHMTe pa3nmcaHMa Ha ASTBXKHOCTUTE B APYXECTBOTO Ce pa3paboTBaT B CTaHAapTu3MpaHa ¢dopMa —
ornepatneeH AokyMeHT OA-BT-073 LLlaTHO pa3nMcaHue Ha ANTBKHOCTUTE - N Ce YTBbp)KAaBaT OT
N3mbaHUTENHNS AMpeKkTop.

MCY peructpypa uvaeHTUdMUMpaLLM [aHHM 3@ TO3M BMA [OKYMEHT B Pernctbp Ha BbTpelHWUTe
pernamMeHTupaLuM AOKYMEHTU: AaTa Ha NocneaHa akTyanusaums (B cuna OT) U JaTa Ha yTBbpKaaBaHe.

MCY oTpa3siBa B Permctbp Ha BbTpelHUTe perfiameHTupaliM AOKYMEHTU MH@OpMauMsa 3a akTyanHus
CTaTyC Ha WAaTHUTE pasnMcaHns Ha QTbXXHOCTUTE B APYXXECTBOTO, C/ief noydaBaHe Ha nHgopMaums ot
PbkoBoauTen otaen ,4Yosewwku pecypcu”, ynpasneHve ,AOMUHUCTPATUBHO" .

Otpen ,MYosewkun pecypcu®, ynpasneHne ,AOMUMHUCTPATMBHO" pasrnonara BWHarM C MNocnegHo
aKTyaslHUTe LWAaTHN pa3nncaHns Ha ANMbXHOCTUTE B APY>KECTBOTO.
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B cnyyah Ha NpoMEHM M HOBO YTBbpXAaBaHE Ha LWATHWTE pa3nuCaHuMsi Ha [ANbXKHOCTUTE Ha
perMoHanHUTE 3BeHa, CNeuManncTMTe YOBELLKM pecypcy M usnpawiat no eneKTpoHHa nowa Ao oTtaen
»~HOBeLlKN pecypcn®, ynpasnenue ,,ADMUHUCTPATMBHO' .

Otpen ,Yosewkn pecypcu®, ynpasneHve ,AOMUHUCTPATMBHO" U CreumManucTuTe YOBELKM pecypcn —
BCEKM 3a LLATHOTO pa3nucaHue, 3a KOETO OTroBapsi — apXMBMpAT HeaKTyanHuTe LWaTHU pa3nucaHns Ha
€NTEKTPOHEH HOCMTeN M OTroBapAT 3a NOCneABalloTO UM NpejaBaHe Ha XapTUEH HOCUTeN B CbOTBETHMS
apXMB Ha OpYXXeCTBOTO.

Ha 6a3a waTHWTe pasnucaHusi Ha ATbXXHOCTUTE, CNeuManucTMTe YOBELLKU pecypcy u otaen ,YoBeLuku
pecypcu" U3roTBAT APYrK CrPaBKM, KaTo NMOMMEHHO pa3nucaHne Ha AJTbXXHOCTUTE U Ap.

M3nckBaHMsAATa OTHOCHO KOMMETEHTHOCTTA Ha MepcoHana ce onpeaensat Ha 6asa Ha
NPUNOXMMUTE 3aKOHOBW U3UCKBaHMSI 3@ KOHKPETHaTa AEMHOCT, AOKOMIKOTO MMa TakuBa, U Ce CbAbpXaT
B YTBbPAEHU JJTHXHOCTHU XapaKTEPUCTUKM.

OCHOBHUTE 3aAb/MKEHUS WM (YHKUMM, KaKTO WM M3WUCKBaHMSITa 3a 3aeMaHe Ha [TbXHOCTTa, Ce
(bopMynmpaT OT NpekuTe pbKOBOAWUTENMN 3a BCSIKA ASTbXXHOCT.

Bb3 OCHOBa Ha HarnpaBeHO NPeasioXeHue, CNyXuTenute B oTaen ,YoBewkn pecypcu", ynpasneHue
+AOMUHUCTPATMBHO" WM CbOTBETHO CMEUMANUCTUTE YOBELLKU pecypcu B pernoHanHuTe 3seHa u YBL|
Penybnuka BbBEXAAT CbAbpXaHME B CbOTBETHATa CTaHAapTuM3vpaHa @opMa Ha [ATbXHOCTHA
XapaKTepUCTUKa. [JTbXHOCTHaTa XapaKTepUCTUKA € OpraHM3auMOHEH AOKYMEHT, KOWTO onpeaens
XapaKTEPUCTUKUTE HA BCSAKa ATbXXHOCT, ONUCBA TPYAOBUTE 3a4b/DKEHUSA U U3NCKBAHUATA 3a 3aEMaHe Ha
ANBXKHOCTTA. [UThXXHOCTHUTE XapakTEPUCTUKN B APYXECTBOTO, B TAXHATA CbBKYMHOCT, AaBaT noapobHa
MHOpMaLMa 3a pasnpeaesieHNEeTo Ha OTFOBOPHOCTMTE MPU U3MbJIHEHWE Ha NpoLecuTe U AEMHOCTUTE, B
CbOTBETCTBME C (PYHKLMOHANHOTO ONpeaesnieHnTe OTrOBOPHOCTU B OpPraHM3auMOHHaTa CTpyKTypa.

YnpasneHneTo Ha TO3un BUA AOKYMEHT e cbrnacHo MN-bTT YnpasneHne Ha AOKYMeHTUTE:

v 3a QAITbXXHOCTHU XapaKTepucTuku B LieHTpanHO ynpaBneHue: npekusit pbKoBOAUTEN NpaBu
npeanoXeHne OTHOCHO OCHOBHUTE 3aAb/HKEHUS U (PYHKLMKM, KAKTO M U3NCKBaHUSATA 3a 3aeMaHe Ha
AMbXHOCTTaA, KOETO u3npawa Ao Ccayxuten B oTtaen ,YoBewkun pecypcu®, ynpasneHue
+AOMUHUCTPATMBHO" MO enekTpoHHa nowa. CnyxuTten B oTAen ,YoBelwku pecypcu” BbBeXaa
CbAbpXXaHue, CbobpasHO HaMpaBeHOTO NpeasoXeHuwe OT npekus pbkosoauten, B OO-BT-075
ONbXKHOCTHA XapaKTepuCcTUMKa - 33 [A/TbXHOCTU Ha pbKoBOAHO HMBO, wiv B OL-BT-076
ANBHXXHOCTHA XapaKTepUCTUKA - 33 JUTb)XXHOCTU Ha HEPBKOBOAHO HUBO, Cnea KOeTO M3npawia no
€IeKTPOHHA nMola npoeKkTa Ha [AOoKyMeHTa Ao PbkosBoauTen otaen ,Yosewku pecypcu™ u
cneuManucT no 34paBoOCiOBHU M 6e3onacHM ycnoBust Ha paboTa 3a cbrnacysaHe. Korato He ca
HeobxoaMMM KopeKumn B CbAbpXKaHMETO, PbkoBoauTen otaen ,oBelkn pecypcu” noTBbp)KaaBa
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NnpoeKkTa Ha ATb)XXHOCTHA XapaKTepuUCTUKa CbC CaMOPBbYHO MOCTaBEH MOAMUC BbpXy 2 eK3eMnnsipa
Ha ANBbXHOCTHATA XapaKTEPUCTUKA, KOUTO CE NoANUCBAT OLWE OT:

- NpeKus pbKoBOAUTEN;

- pbKOBOAMTENS Ha YMNPABMNEHWETO - 33 [UTHXXHOCTM KbM OPraHW3aLMOHHM €MHULM Ha HUBO
oTaen;

- PbKOBOAMTENS HA YMPABNEHWETO M PLKOBOAMTENA HA OTAENa — 3a [THKHOCTU KbM
OpraHM3aLMOHHN eNHULIN Ha HUBO CEKTOp;

- CNyXuTensi oT oTaen ,4YoBeLlkn pecypcu”, U3roTBUN ATbXXHOCTHATa XapaKTepUCTUKa;
- JIMUETO, Ha KOETO Ce BPbYBa ATbXXHOCTHATa XapaKTepUCTMKa.

[NBXHOCTHUTE XapaKTEPUCTUKK Ce yTBbpXAABaT OT M3nmbnHuTenHusa ampekTop. lMNpu cknlouBaHe Ha
TPYAOB [OrOBOP, €4MH EK3eMMASAPp Ha [ATbXHOCTHaTa XapakTepuCTUKa Ce BPbYBa Ha CRyXuTens,
€AVH eK3eMMNAp Ce CbXpaHsiBa B TPYAOBOTO AOCUE HA CNYXWUTENs OT CyXuTen B oTaen ,4oBeLku
pecypcu®, ynpasneHue ,AQMUHUCTPaTUBHO".

v’ 3a BNBKHOCTHUTE XapaKTepUCTUKM B pernoHanHute 3BeHa M YBL, Penybnuka: npekusar
PbKOBOAMTEN MpaBu NpeaoXXeHne OTHOCHO OCHOBHUTE 3aAb/DKeHMss U (YHKUMM, KaKTO MU
M3MCKBAHUATA 3a@ 3aeMaHe Ha AJTbXHOCTTA, KOETO M3npalia A0 CrneumanucT YOBELUKU pecypcu B
CbOTBETHOTO pernoHanHo 3seHo/ YBL, Penybnuka no enekTpoHHa nowa. CneunanmcTbT YOBELLKM
pecypcu B permoHanHoTo 3BeHo/ YBL| Penybnuvka BbBeXxaa CbAbpXaHue, Cbobpa3HO HanpaBeHOTO
npeanoxeHne ot npekus pbkosoauTten, B OA-BT-075 [ANbXXHOCTHA XapaKTepucTuka - 3a
OMBXHOCTU Ha pPbKoBOAHO HMBO, Wnn B O4-BT-076 [ANbXHOCTHA XapaKTepuUCTUMKa - 33
ATBXHOCTM Ha HEPBKOBOAHO HWMBO, CNej KOETO u3npalla MNpoeKkTa Ha AOKyMeHTa A0 PbkosoauTen
otaen ,YoBelwkn pecypcu" M CneumanucT no 3A4paBOC/IOBHU M H6e3onacHn ycnosus Ha paboTa 3a
cbrnacyesaHe. KoraTo He ca HeobxoaMmy KoOpekuMn B CbabpXKaHWeTo, PbkoBoauTen otaen
»,HOBELWKN pecypcn” NOTBbpXKAaBa NMpoeKTa Ha ATbXHOCTHA XapaKTepucTuka C KpaTbK OTrOBOpP MO
€/1eKTPOHHa noLla A0 CrieumanncTa YoBeLLKn pecypcu.

CneumanucTbT YOBELLKM pecypcu MOAroTBS 2 eK3eMnnspa Ha ATbXXHOCTHATa XapaKTepucTuka,
KOUTO Ce NOoAnuceaT OT:
- rpeKkus pvKoBoauTen;
- ApyryM pbKOBOAWUTENW, B 3aBUCMMOCT OT HMBOTO Ha OpraHu3auMoHHaTa eauvHuua B
nepapxuaTa;
- Cneumnanuncra YOoBELUKN pecypcu, U3roTBW/ ATbXXHOCTHATA XapaKTepUCTUKA;
- JINLUETO, Ha KOETO Ce BPbYBa A/TbXXHOCTHATA XapakTepucTuka.

[bXXHOCTHUTE XapaKTepUCTMKU Ce YTBbpXKAaBaT OT PbKOBOAWUTENS HAa CbOTBETHOTO pPermoHanHo
3BEHO, 3a AMbXHOCTUTE KbM YBL, Penybnuka — ot Ynpasuten Ha YBLL Penybnuka. MNpu cknousaHe
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Ha TPyAOB AOroBOp, €AMH eK3eMMNSAp Ha ATbXHOCTHaTa XapakTepucTuka ce BpbyBa Ha CyXuTens,
e[IMH eK3eMnsap Ce CbXpaHsBa B TPYAOBOTO AOCME Ha CNYXUTENS OT CNeunanmnct YoBeLKN pecypcu
B permoHanHoTo 38eHo/ YBL, Penybnuka.

NoeHTndurkaumsata Ha ANBXHOCTHUTE XapaKTEPUCTUKM € Mo KOMOMHauuMs OT HauMMEHOBaHWE Ha
ANbXKHOCTTa U koA no HKIMZ, KbM KOMTO € CbOTHECEHA CbOTBETHATA AJTbXXHOCT.

4.3 Non6op v Ha3HayaBaHe Ha nNepcoHan

4.3.1 NMop6opbT Ha NepcoHan ce nHMUUKMPA oT PLkoBoauTen otaen ,YoBelkn pecypcu”, ynpasneHume
+AOMUHUCTPATUBHO" WM OT PbKOBOAMTENS Ha CbOTBETHATa OpraHu3auMoHHa eauHuua, cneq
KOHCynTupaHe ¢ PbkoBoauTen otaen ,MoBewkn pecypcu®, ynpasnieHune ,,ADIMUHUCTPATUBHO", BbB BPb3Ka
C naeHTuduumnpaHa HeobxoanMOoCT OT nepcoHan. HeobxoanMMocCTTa OT nepcoHan Bb3HMKBA BbB BpPb3Ka C
NAaHWpaHM MNpPOMeHW B OpraHM3auMOHHaTa CTPYKTYpa, MNpPeacTosiO peanu3npaHe Ha niaHoBe U
MPOEKTU Ha APY>XEeCTBOTO, OYaKBaHW MPOMEHW B [eWCTBallaTa HOPMaTMBHA WM perynaTopHa paMmka,
KoraTo HyXauTte Ha pabotoaatens oT paboTHa cuna HanaraT ToBa (npu yBenudeH obem Ha pabota, npu
NpoMsiHa, NpekpaTsiBaHe Ha TPyAOBOTO NMPaBOOTHOLIEHWE, MPOALHKUTENHO OTCLCTBME Ha CIYXUTEN U
Ap.).
BbB Bpb3ka C uaeHTUdMUMpaHaTa HeobxXxoAMMOCT OT noabop Ha nepcoHasn, pPbKOBOAUTENSAT Ha
CbOTBETHATa OpraHM3auMOHHa eauMHUUA@ wunnM CbOTBETHO PbkoBoauTen otaen ,Yosewwku pecypcu”
M3BbPLLBA aHanu3, KOMTO BK/IHOYBA Npernen v OTYMTaHE Ha [aHHM 3a:
- 6poi, kBanndrKaums, Bb3pacT 1 TPyAOBO NPeACTaBSAHE Ha HAETUTE CYXUTENH;
- NpPeacToswm NEeHCUOHMPAHUS;
- Bb3MOXHOCTM 3@ KapuepHO M3pacTBaHE Ha CIYXUTeNn OT OpraHu3aumMOHHaTa eavHuua unn oT
APYrv OpraHn3aumMoHHN eauHULN;
- Bb3MOXHOCTM 3@ ONTUMMU3AUUS - Ype3 CbBMECTSIBaHe Ha TPYAOBUTE 3a4b/DKEHNS HA BakaHTHATa
LTBXHOCT OT APYrW CIYXXUTENw;
- Bb3MOXHOCTM 3a aBTOMaTU3MpaHe Ha npouecuTe 1 ap.

BbB Bpb3ka C pe3ynTaTUTE OT aHaIM3a U KOHKPETHUTE HYXAM OT MEepCoHasn, ce uM3bupa HauuHa Ha
noabop — BbHILEH UM BbTPELLEH.

MpeanoxeHWeTo 3a ctapTupaHe Ha noabop ce onmcea B O-BT-001 JoknaaHa 3anucka cbrnacHo MN-bTr
YnpaBneHne Ha 3anucuTte: NOANMCBa Ce OT CbOTBETHUS PbKOBOAMUTEN, CKaHMpa Ce M Cce u3npawa 3a
CbrnacyBaHe Mo efeKTpPoHHa nowa Ao Pvkosoauten otaen ,Yoselwku pecypcu”. PbkoBoauTen otaen
~HOBelWkKn pecypcu", ynpasneHue ,AOMUHUCTPATUBHO" Cbrnacysa, Npuv HeobxoaMMOCT, AoKnagHaTa
3anMcka CbC CbOTBETHUSA (DYHKUMOHANHO OTrOBOPEH pbkoBoauTen OT LleHTpanHo ynpaeneHwe, cneg
koeTo 9§ peructpupa B cuctemata AKCTbP OOUC cwrnacHo 7.4.3.3.2 HegenoBogHa pervctpayns B
cucrtemara AKCTBP O®UC, 2) Turiosu 3anmcy, CBbP3aHN C YOBELWKN pecypcn Ha LIeHTpasiHo
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yrpassieHne. CornacyBaHata M pernctpvpaHa AOKIajHa 3anucka ce npefasa oT PbkoBoauten otaen
»,HOBeLKN pecypcu”, ynpasneHune ,,ADMUHUCTPATUBHO" Ha U3MbAHUTENHUS OMPEKTOp 3a pasrnexaaHe.
Pe3sontoumnsita KbM AoKnagHaTa 3anucka ce BbeBexaa B cuctemata AKCTbP OOUC mn ce Hacoysa Ao
PBKOBOAMTENA-BHOCUMTEN Ha [OKNagHaTa 3anucka U A0 ApYr pPbKOBOAMTENM, aKO Ca MOCOYEHM B
pe3onouusTa.

Mpy BbHWEH Noabop, U3MCKBaHMSATA KbM KaHAMAATMTE MoraT Aa 6baaT nybnukyBaHM KaTo 06s1BM Ha
WMHTEPHET CTpaHMLaTa Ha APY>XECTBOTO, Ha Cneunanm3npaHn BbHLLUHW CTPaHWUM 3a Noabop Ha nepcoHan
n ap. 3a noabopa, npeasma MoraT Aa 6baaT B3ETM M BCUYKKM NOMyYeHW KaHAMAAaTypy B 6asata AaHHM C
KaHAMAATM Ha APY>KeCTBOTO.

Mpu BbTpeweH noabop, obsiBaTa C M3WCKBaHMSITa KbM KaHAuAaaTUTe ce nybnukyBa Ha WHTpaHeT
CTpaHMUaTa Ha APYXEeCTBOTO, 0b6sBsIBa Ce MO €EeKTPOHHA MOola A0 BCMYKM BbTPEWHW aapecu B
APY>XECTBOTO MJ/IM Ce NOCTaBsi Ha BUAHO MSCTO, A0 KOETO MMAT AOCTbM BCUYKM CITYXXUTENN.

Mo npeanoxeHve Ha PbkoBoauTen otaen ,YoBelku pecypcu”, ynpasneHue ,AQMUHUCTPATUBHO" ce
onpeaens ekun 3a npoeexgaaHe Ha noabopa, B YMUTO CbCTaB 3aAb/MKUTENHO Ce BK/IOYBA PbKOBOAUTENS
Ha CbOTBETHaTa OpraHM3auMOHHA eanHuLA U CYXUTen oT oTaen ,MoBeLlkun pecypcu” — npu noabop 3a
LTBXHOCT KbM LieHTpanHo ynpasneHue n CbOTBETHO CreuManuncT YOBELIKM pecypcn — npu noabop 3a
AMBXHOCT KbM perMoHasnHo 3seHo 1 YBL, Penybnuka.

B 06wwms cnyyan, eKMnbT M3BbPLUIBA NpeABapUTesiHa OLEHKa MO AOKYMEHTU WM Onpeaens KaHanaatTuTe,
KOMTO wWwe 6baaT MnokaHeHW Ha cbbeceaBaHe, MPaAKTUYECKU M3MNUT, NMUCMEHO OLEHsIBaHE WM TecT.
Bcnukn  kaHOMAATM Ce  OueHsBaT Bb3 OCHOBAa Ha MpeaBapuTenHO OnpeaeneHuTe  KpuTepuu
(obpazoBaHne, npocecnoHaneH onuT, KOMMIOTbPHM YMEHUS, BNaeeHe Ha YyXXam e3vmum un ap.)

Cnen oueHsiBAHETO MO AOKYMEHTU 33 CbOTBETCTBUE C M3UCKBAHUATA, €KUMbT MO rlo,u,6opa onpeaend
KaHangaTuTe, KouTo we 6baat nokaHeHn Ha cbbeceasaHe, NPakKTU4eCKN U3NnUT, NMCMEHO OLIEHABAHE
nnn TecT.

Mpun BbTPeLLeH NoA6OpP, OLEHABAHETO HA KaHAMAATUTE MOXE Ce M3BbPLLM Ha 6a3a NMcMeHa 060CHOBKA
UMM MOTMBALMOHHO NWUCMO OT CTPaHa Ha KaHaMAaTUTe.

3a nopbop B LeHTpanHOo ynpaBneHne, cbbeceaBaHETO Ce npoBexaa OT pPbKoOBOAUTENS Ha
OpraHu3auMoHHaTa eAuMHULA, 3a KOSITO ce npasBu noabopa, CbBMECTHO C MpeacTaBuTen Ha oTaen
»,HOBeLWKn pecypcun®, ynpasnexHve ,,ADIMUHUCTPATUBHO". Pe3ynTtatuTe 1 KnacMpaHeTo Ha KaHauaaTute ce
onucea B O[1-BT-001 JoknaaHa 3anucka.
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3a noabop B permoHanHuTe 3BeHa u YBLL Penybnuka, cobeceBaHuaTa ce nposexaaT OT pbKOBOAUTENS
Ha OpraHu3auMoHHaTa eAMHMLA, 3a KOATO ce npasu noabopa, pbKOBOAUTENS HA PerMoHaNHOTO 3BEHO U
CreunasnmncT YoBELLKM pecypcu. 3a pesynTaTuTe U KIaCcMPaHEeTO Ha KaHAMAATUTE Ce CbCTaBs MPOTOKOS
3a noabop, cbabpKall MMeHaTa Ha oaobpeHuTe KaHanaaTh. MpoTOKONBT Cce NoANUCBa OT Y/IeHOBETe Ha
ekuna n B 0bwms cnyyan npuapyxasa O-BT-001 [JoknaaHa 3anucka.

4.3.2 NoaroroBKkaTa 3a Ha3HaYaBaHETO Ha oAobGpeHuTe KaHAMAATM 3aro4Ba Cnej pe3osouns
Ha W3nbnHuTeNHUS AMpeKTop NO AOKIafHa 3anvcka 3a npoBefeHus noadbop, W3rotBeHa Wiu
CbrnacysaHa OT oTaen ,MoBewku pecypcu®, ynpasneHue ,AOMUHUCTPATUBHO", C U3KNoYeHne Ha noabop
Ha ce30HeH nepcoHan kbM YBL Penybnuka, KbAeTO Has3HayYaBaHETO € e€AMHCTBEHO Bb3 OCHOBA Ha
npoTokon 3a noabop. B poknagHaTa 3anucka ce CbAbpXa MpefsioXeHne 3a pa3Mep U HauuH Ha
dopmmpaHe Ha TPYAOBOTO Bb3HarpaXkaeHue, cbrnacHo pgenctsawms KT/, BuA, CPOK W Apyru,
CbLUECTBEHMN 32 KOHKPETHUS CllyYaln efleMeHTU Ha TPyAOBMSt AOrOBOP.

3a cnyxuTtenute, unaTo pabota M3MCKBa AOCTHM A0 CTpaTernyeckn obekTn UM 30HW, Ha3HayaBaHETO
CTaBa crfief noslyyaBaHe Ha paspelleHne 3a AOCTbN A0 CTpaTernvyecku ob6ekTn unm 30HM oT [bpxasHa
areHumsl ,HaumMoHanHa curypHocT".

3aAb/DKUTENHN OKYMEHTU, KOUTO Ce NPeaoCTaBAT uian 0OpMAT OT HOBOMOCTBLIMBALLMUTE B APYXECTBOTO
YTBbpPAEHN KaHauAATV Mpeau CKoYBaHe Ha TPYAOBMS AOroBOp B OTAen ,YoBelku pecypcu®,
ynpasneHve ,AIMAHUCTPAaTUBHO" MW CbOTBETHO MpWU CNeLManncT YOBELWKU pecypcu B perMoHanHute
3BeHa ca:

e ABTObMOrpadus;
e CBMaeTencrso 3a CbAUMOCT;
e Y[0CTOBEpPEHME OT NcuxoamcnaHcep, Ye NMLETO He ce BOAW Ha OTYeT;

e JIOKYMEHT 3a NMNCa Ha BOAEHW AOCHAEOHWU MM CbAeBHM MPOM3BOACTBA 3a@ MPECTHLIIIEHMUS
oT 06l xapaKTep, u3aaaeHo ot MpokypaTtypaTta (Npu HEO6XOAMMOCT);

e BbnpocHMK 3a wu3gaBaHe Ha paspelleHne 3a paboTta B CTpaTerMyecku 30HM Ha
CcTpaTernyeckm 06ekTU WM B 30HM, CBbP3aHM C U3MbJIHEHWE HA CTpaTermyecka AenMHOCT
(BBMPOCHMKBLT Ce MombfiBa OT YTBbPAEHWUS KaHAnAaT cnea npeaoctaBsiHe OT ,YoBeLlku
pecypcn™);

e [lIOKYMEHTM YAOCTOBEPSIBALLM TPYAOB CTaX/ TPyAoBa, OCUrypuUTenHa , CnyxebHa KHUXKa U
Ap./;

e JlnyHa KapTa;

e [loKyMeHTU 3a Npuaobuto obpasoBaHue, CneunanHocT, KBanpukaums;

e (CBuaeTencrso 3a nNpaBoynpasneHne Ha MIMC (npyn HeobxoanMOcCT);
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e AKT 3a paxxaaHe Ha aete/aeua Ao 18 roanHu;
e LlBeTHa cHmMMKa — 1 6poi;

e MeanLUMHCKO CBMAETENCTBO (FrOAHOCT a paboTun HOLLEH TpyA, Pa3nMcaHo OT Nekap —
KOraTo Ce U3MCKBA 3a A/TbXXHOCTTA), 33 KOETO NpeaBapuTeSIHO ca NoyyYuIv KapTa 3a
npeaBapuTeneH MeIMLMHCKM npernes ot ,YoBeLwku pecypcn”;

e Pa3nopexaaHe 3a oTrnycKaHe Ha MeHCUsl 32 OCUIypUTENEH CTaX U Bb3pacT (3a
NeHCUOHepW);

e O[-BT-171 [deknapaums 3a poAHUHCKM BPb3KW U AEMHOCTU MO CbBMECTUTENCTBO;

o 0O/[1-BH-202 M3BecTne 3a NOBEPUTENHOCT M 3aluMTa Ha IMYHUTE AaHHU [0 KaHAMAATUTE 33
paboTa n paboTHUUNUTE U CAYXUTENUTE.

4.3.3 CirouBaHe Ha TPYAOB AOrOBOP U NPOMEHM B TPYAOBOTO NMPaBOOTHOLUEHUE
C TpyaoBuMAT AOroBOp Ce yCTaHOBSBAaT M ONpeaensT NpaBoOTHOWEHUSATA C 040bpeHnTe KaHAMAATMW.

Mpn HeobXoAMMOCT OT BbBEXAAHE Ha NMPOMEHU B TPYAOBOTO NMPABOOTHOLUEHUE, CYXWUTENST NOANUCBA
AOMb/HUTENTHO CMOpa3yMeHWe KbM TPyAoBUS LOroBop.

Mpu cknrouBaHe Ha TPYAOBUSA AOrOBOP, HAEMAHOTO NULE MOANMCBA B OTAEN ,YOoBeLKK pecypcu”,
ynpasneHue ,,AIMAUHUCTPATUBHO" MM CbOTBETHO MpW CNELMANMCT YOBELLKN PECYPCU B PETMOHANHUTE
3BeHa:

e 3asBneHue 3a npucbeanHasaHe kbM KT/[;

e 0O[-BT-176 Jeknapauus 3a nsgaBaHe Ha TpyAoBa KHWXKa (npn HeobxoamMmocT);

e O[-BT-177 Jeknapauus 3a CbXxpaHeHUe Ha TPyAoBa KHUXKA;

e 0[-BT-178 Jeknapauus Ha ocHoBaHue Hapeaba N25 ot 20.02.1987 r. 3a 6bonectute, npu

KouTo paboTHuumMTe, 6oneaysalLm OT TSX, UMAT ocobeHa 3akpuna cbrnacHo 4n.333, an.l
oT Kogekca Ha Tpyaa;

e OA-BT-179 [deknapauusi 3a 6aHKoBa CMeTKa (3aeaHo C AaHHM 3a 6aHKOBa CMeTKa 3a
npeBeXxaaHe Ha Bb3HarpaXxaeHusTa);

e 0O[-BT-155 [eknapauuns 3a 3ano3HaBaHe C [paBuiHMKa 3a BbTPeLIHUS Tpyaos pea (cnen
KaTo cnyxuTtenaT ce 3ano3Hae ¢ MNMNnN-01-6Tr-A MpaBunHWK 3a BbTPELLHWUS TPYAOB pes,
HO He MO-KbCHO OT 7 AHMW cfej NoAnvMcBaHe Ha TPYAOBUS JOroBOp);

e OA-BT-170 deknapauusi 3a 3ano3HaBaHe ¢ ETMUHMS Koaekc (cneq KaTo Cnyxutens ce
3ano3Hae ¢ ETMyHns Kogekc, HO He NO-KbCHO OT 7 AHW Cnej noanvcBaHe Ha TpyAoBusS
[0roBsop);
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e O[-BT-148 [eknapaums 3a Hepa3sriacsBaHe Ha JIMYHU AaHHW;
e [leknapaums 3a 3ano3HaBaHe c lNporpaMaTta 3a CbOTBETCTBUE;
e [InbXHOCTHa xapaktepuctuka (O4-BT-075 wnn O4-BT-076).

YnpaBneHnWeTo Ha TpyAOBWUTE [OroBOpU W AOMBAHUTENHUTE CrOpa3yMeHus e cbrnacHo [1-bTr
YnpaBneHue Ha 3anucuTe:

TpyaoBuTe AOroBOpU M AOMbAHUTENHUTE CNopa3yMeHus KbM Tax B ,bynrapTtpaHcra3s" EALl ce cbCTaBarT,
Bb3 OCHOBA Ha pe30nouns Ha U3nbaHUTENHUS AMPEKTOp NO AOKMaAHa 3anvcka/ NpoToKoN 3a noabop 3a
Ce30HeH nepcoHan Ha YBL, Penybnuka, B craHaapTuaupaHa ¢dopMa — OnepaTvBHWU [OKYMEHTH,
reHepupann ot UT cuctemata OMEKC, kakTo cneaBa:

3a ANDBXHOCTUTE KbM LleHTpasnHO ynpaBneHue, 3a Ha4vYaJlHALUM M 3aMEeCTHMUK-
HavyasiHMUM Ha peruoHasiHM 3BeHa M 3a YnpasuTtesn n 3aMeCTHUK ynpasuTen Ha YBL,
Penybnuka - oT cayxutenute B otaen  MoBewku  pecypcu®,  ynpasneHue
+AOMUHUCTPATUBHO";

3a ANTBbXXHOCTUTE B pPE€runoHasIHUTe 3B€Ha — OT Cneumaanctute YOBELWKU pPecypcun B
pPErMoHanHnUTE 3BEHQa,

3a NOCTOSIHEH U BPpeMEeHHO HaeT nepcoHan B YBL, Penyb6auka — OT CnyXuten YoBeLKn
pecypcy B YBLL Penybnuka.

M3roTBEHNAT NPOEKT Ha TPy4oOB AOrOBOP WAWM AOMbAHUTENIHO CrOpa3yMeHWe Ce CblfiacyBa, KaKTo
cnepga:

3a LleHTpasiHO ynpaBrieHMe: CNYXXUTENSaT, CbCTaBui [OKYMEHTa, ro pasnedyatsa U ro
npeaocTaBs Ha XapTUEH HOCUTEN 3a CbrnacyBaHe oT PbkoBoauTen otaen ,Yosewkn pecypcu”,
HayanHuk ynpasneHve ,AOMUHUCTPATUBHO", HadanHwuk ynpasneHue ,lpaBHO" v HayanHuk
ynpasneHue ,,OMHaHCOBO MKOHOMUYECKO".

Pvkosoauten otaen ,Yosewku pecypcu®, HavanHuk ynpaeneHwve ,AOMUHUCTPATUMBHO,
HavanHuk ynpasneHue ,lpaBHO" u HavanHuk ynpasneHue ,PUHAHCOBO WKOHOMWUYECKO"
NnpoBepsiBaT CbAbPXXAHWETO Ha TPYAOBUS AOrOBOP WM AOMbIHUTENHOTO CrOpa3yMeHUe U ro
NoTBbPXXAABAT C NOAMUC BbPXY ABaTa eK3eMn/isipa Ha AOKYMEHTa;

3a pervoHasnHuTe 3BeHa M YBLl Penybnuka: cnyxutenst, CbCTaBun [AOKYMEHTa, ro
pasnevyaTBa, 3anM4yaBa C KOPEKTOp [AaHHWUTE, CBbp3aHM C TPyAOBOTO Bb3HarpaxaeHue,
CKaHMpa OOKyMEeHTa WM ro u3npawa no efnieKTpoHHa nowa A0 HayanHuk Ha ynpasneHue

[aTa Ha ogobpeHue: 28.08.2014 Crpanuua 10 ot 23

MocnegHa akTyanusaumsa: 1.03.2021

Bepcus:

v08

NmMe Ha daina: MN-BTT YnpaeneHue Ha yoBelkuTe pecypcu, v08



° GYNTAPTPAHCIA3

Mpoueaypa oT UHTerpupaHaTa cucTeMa 3a ynpasneHue Ha ,bynraptpaHcras® EALL

YnpasneHue Ha YOBELLKUTE pecypcm n-bTr

IS0 45001:2018 IS0 9001:2015 ISO 14001:2015 EN 16348:2013 ISO/IEC 27001:2017

»I1paBHO", KOMTO onpeaens OTroBOPEH FOPUCKOHCYNT 3a TO3M TPYAOB A0roBop/ AOMbAHUTENHO
CnopasyMeHue, KakTo M A0 MMaBHUS CYETOBOAMUTEN Ha CbOTBETHOTO pernoHasnHo 3seHo/ YBL|
Penybnuka. OnpeaeneHuaT  IOPUCKOHCYNT W [NaBHUAT  CYETOBOAMTEN  MnpoBepsiBaT
CbAbpXXAaHMETO Ha TPYAOBMS [OOrOBOP WM [AOMbBHUTENIHOTO CMopasyMeHue, KaTo
NOTBbPXXAABAT AOKYMEHTA C KpaTbK OTrOBOP MO €IeKTPOHHA MoLa A0 CIYXUTENS, OT KOMTO
ca ro nonyuinu. Mpu HeobXxoAMMOCT OT KOpeKuMM B CbAbpPXXaHMETO Ha AOKYMEHTa,
HeobxoaMMnUTe MpoOMEeHW, KOUTO cneaBa Aa 6baaT BbBeAeHW, Ce OMUCBAT B ENEeKTPOHHO
CbobLleHne, KOeTO ce wm3npawa A0 CAYyXWUTens, wu3npatun npoekta Ha AokyMeHTa. Cnepg
BbBEXJaHe Ha KOopeKuuuTe B TPYAOBUS [OrOBOP WM AOMLAHUTENIHOTO CropasyMeHue B
CTaHaapTu3npaHaTa ¢opMa B cucteMata OMEKC, cnyxutenst pasneyatBa [AOKYMEHTa B
OKOHYaTeneH BuUA, 3a/M4yaBa C KOPEKTOp AAaHHUTE, CBbP3aHW C TPyAOBOTO Bb3HArpaxaeHue,
CKaHMpa [OKyMeHTa W ro wm3rnpawa MOBTOPHO MO eNeKTPOHHa nowa A0 OTrOBOPHUS
IOPUCKOHCYNT U rNaBHUa cueToBoauTesn. CnyXuTensart, CbCTaBui W CbrnacyBas [OKyMeHTa,
OOKyMeHTUpa cbrnacysaHeto B O1-BT-069 JIncT 3a cbrnacysaHe.

M3knoyeHre oT HeobxoanMMOCTTa 3a U3roTBSIHE Ha AOMb/HUTENTHO Cnopa3yMeHune Ca cneagHnTe cny4dan.

e[pOMsiHaTa B 6posi Ha NonaraeMuTe AHU NnaTeH OTNycK;
e[POMsIHa B KOeULIMEHTA 3a CTaX.

CbrnacyBaHuSIT MPOEKT Ha TPYAOB AOrOBOP/ AOMBLHUTESIHO COpa3yMeHWe Ce MOAroTBS 2 eK3eMmspa
3a MOAMMUC, B 3aBUCUMOCT OT C/ly4asi, OT:

M3NbNHUTENHUAT OMPEKTOP Ha APYXeCTBOTO — 3a TPYAOBUTE [OrOBOPU W AOMb/HUTENHU
CropasyMeHnst KbM LleHTpanHo ynpasneHue, HavanHuuuTe M 3aMeCTHUK HayanHuuMTe Ha
pervoHanHun 3seHa 1 3a YnpasuTen u 3aMecTHUK yrnpasuten Ha YBL Penybnuka;

PbkoBoanTen Ha pernoHasHoO 3BEHO — 3a TpyaoBUTE [A0OroBopu W AONBIAHUTENHU
Cnopa3yMeHna KbM CbOTBETHOTO PErMoHasIHO 3BEHO;,

Ynpasuten Ha YBL, Penybnvka — 3a TpyaoBuTe AOroBOpU U AOMbBHUTENHN CNOPa3yMeHUs Ha
NOCTOSIHEH U BPEMEHHO HaeT nepcoHan B YBLL Penybnuka;

n
HaeMaHOTO JInLE.

Mpu npeacTtaBsHe Ha TPyAOBWUS AOrOBOP WM AOMBAHUTENHOTO CriopasyMeHue 3a noanuc, AOKYMEHTbT
ce npuapyasa OT pa3nedaTaHus U NOAMNUCAH OT CY>XUTEeNs JIMCT 3a CbracyBaHe (3@ perMoHanHuTe
3BeHa u YBL, Penybnuka).
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4.3.4 TpynoBo gocue
3a HOBOMOCTBLNWANS CAYXKUTEN Ce U3rOTBSA JINYHO TPYAOBO AOCKE:

- B otaen ,YoBelkun pecypcu", ynpasneHve ,AAMUHUCTPATUBHO" - 33 CNY)XXUTENWUTE, Ha3HAYeHU Ha
AJTBXXHOCTM KbM LIEHTpanHo ynpasneHue;

- Npy CneuvanucTuTe YOBELLKM pecypcu — 3a CIYXUTENUTE, Ha3HaA4YeHW Ha [JTbXHOCTU KbM
pernoHanHuTe 3BeHa 1 YBL, Penybnuka.

[JocveTo  3aAb/MKUTENHO  CbAbpXa MNOANUCaHM OT  JIMUETO TPyAOB AOrOBOP WM AJTBXKHOCTHA
XapaKTepucTuKa, CrpaBka 3a permcrpaums Ha TpyaoBus A0roBop B HauuMoHanHa areHums 3a npuxoauTe,
Konue OT AOKYMEHT 3a Npuaobuto obpaszoBaHuWe, CneumanHocT, KBanudukaumsi, npaBoCcrnocobHOCT,
cnyxebHn 6enexkuM 3a HayaneH WHCTPYKTaX Mo 3apaBe M 6e3omacHOCT npu paboTa, KakTo U
OOKYMEHTUTE, NoAnncaHu OT CIYXKUTeNS Mpu Ha3HayaBaHe, CbrfacHo T.4.3.2 1 T.4.3.3 OT HacToswara
npoueaypa.

TpynoBsuTe [OroBOpW, AOMBIHUTENHUTE CrOPa3yMeHUs M aKTOBETe 3a MnpekpaTsBaHe Ha TpyaoBuTe
NPaBOOTHOLLEHMS Ce CbXPaHsIBaT Ha XapTWEH HOCUTEN B TPyAOBUTE AOCUETA Ha CNYXUTENUTe, 3ae4Ho C
NIMCTOBETE OT TAXHOTO CbrnacyBaHe (3a permoHanHuTe 3BeHa u YBL, Penybnuka).

4.3.5 lNpekpaTsaBaHe Ha TPyAOBOTO NPaBOOTHOLUEHUE

Mpy Hanuume Ha paboTHUUM W CAYXUTENW, M3NBAHWAN YCNOBUSITA 3a MNpekpaTsiBaHe Ha TpyaoBus
JOroBop Ha oOcHoBaHue u4n.328, an.l, T7.10 ot Kogekca Ha Tpyda, CbOTBETHWUSAT pPbKOBOAUTEN
CBOEBpPEMEHHO CbCTaBs, MOAMMCBA WM u3npalwa AoKnagHa 3anucka Ao PbkosoauTen otaen ,YoseLuku
pecypcu®, no peaa Ha npoueaypa MN-6TI YnpaeneHne Ha 3anucuTte, onpeaeneH 3a AOKIaAHM 3anucKuy,
CBbP3aHM C YOBELLKUTE pecypcu.

AKTOBETE 3a npekpaTsBaHe Ha TpyAoBUTE MPaBOOTHOLWIEHUS Ce CbCTaBAT, CbrilacyBaT U noanuceaTt Mo
peAa Ha TpyaoBM AOroBOPU M AOMb/IHUTENHU Criopa3syMeHust, cbrnacHo MN-bTT YnpasneHve Ha 3anucuTe.

M3knoueHne Mo OTHOLEHWE HeobXxoaMMOCTTa OT pe3onouns Ha M3MbAHWUTENHWUS AMPEKTop Mo
AOKIaZHa 3anucka 3a NpekpaTsiBaHe Ha TPYAOBO MPABOOTHOLLEHWE MMa B CNeHUTE Clyyau:

e Npu 0CBOOOXAABAHE Ha CNY>XUTENW, nodann egHOMECEeYHO Npeav3BecTUe 3a npekpaTsiBaHe Ha
TPyAOBUTE MPABOOTHOLUEHWNS, HA OCHOBaHWe un. 326, an.1 n un. 327 ot Kogekca Ha TpyAaa;

e npu ocsBoboxaaBaHe Ha OcCHoBaHwe 4n.325, an.l, ot T.2 go T.12 (B TOBa 4MCIO Mpu
0ocBoboXaaBaHe Ha Ce30HeH nepcoHan KbM YBL, Penybnuka).
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Cnyxwuten B otaen ,4oBewWwKn pecypcu” unm CbOTBETHO CNeLnanmnct YOBELLKM pecypcu B PerMoHasiHOTO
3BeHo/ YBL, Penybnuka pervctpupaT akTa 3a npekpaTtsiBaHe Ha TPyAOBOTO MPaBOOTHOLUEHWE CbracHO
MN-6TI YnpaeneHue Ha 3anucute - T.4.3.3.2 HegenosoaHa perncrpaums B cuctemata AKCTbP OOUC 2)
TvnoBu 3anucu, CBbP3aHM C YoBelKuTe pecypcu Ha LleHTpanHo ynpaenexve/ 3) Tunoswu 3anucw,
CBbP3aHM C YOBELLKUTE Pecypcu Ha BCSKO pernoHanHo 3seHo/ YBL, Penybnuka.

B cpok oT 3 paboTHM OHWM OT CKAKOYBAHETO Ha TPyAOB AOrOBOP WM AOMBHWUTENHO CNOpasyMeHue U
CbOTBETHO B CPOK OT 7 pabOTHM AHM OT NpeKpaTsBaHETO My, OTFOBOPHUAT CAY>XUTEN ro npeacrass 3a
pernctpauust B HaumoHanHa areHumsi rno npuxoauTe, Ype3 efieKTPOHHO M3MpallaHe rnpes3 nopTasa Ha
HATI1 32 eneKTpoHHU yCnyru.

4.4 O6byueHue
4.4.1 06K NONOKEHUA

B ,BynraptpaHcra3" EA/[l ce nnaHvpaT 1 NpoBexaaT ceaHuTe BuaoBe obyueHus:

v MbpBOHa4asiHM obyyeHus:
- MbpBOHAa4YanHO o0by4eHMe Ha BCUYKW CiyxuTenn Ha ,bynraptpaHcras® EA[ no
M3N3CKBAHMATA Ha MHTErpupaHaTa CucTeMa 3a ynpas/ieHe U HEMHUTE OTAEHW YacTy;

- BCMYKKM HeobxoammMm 0ByYeHUs] N MHCTPYKTaXM 3@ HOBOMOCTBIMWUAN CIYXXUTENN UK NPU HOBO
paboTHO MACTO.

v Tekywm obyueHums:

- 0byyeHus 3a noaabpXxaHe WAM NOBULIABaHE Ha KBanuduKauMsTa M KOMMNETEHTHOCTTa Ha
nepcoHana 3a CbOTBETHO paboTHO MSCTO;

- 00y4yeHust 3a 3aMno3HaBaHe C JAelicTBallaTa HopMaTuBHa ypeaba;

- NEPUOAMYHMN MHCTPYKTAXW M MHCTPYKTaXXM Ha paboTHOTO MSCTO no 3apase M 6e3onmacHoCT
npu paboTa;

- Y4YeHus 3a pearvpaHe Mpu W3BbHPEAHW CUTyauuun, T.e. MpoBeXaaHe Ha MNpaKTUYeCKu
TPEHWHIMN HA MNepcoHana 3a AENCTBME NPU CUMYNIMPAHU W3BbHPEAHWM CUTyauuu, C Uen
Cb3JaBaHe ONuUT M 3a NPOBEPKa Ha rOTOBHOCTTA 3a pearunpaHe (CbrnacHo npoueaypa M-bTI
[OTOBHOCT 3a U3BBbHPEAHU CUTYaL MM U CNOCOBHOCT 3a pearvpaHe).

- 0byyeHus, npoBeXAaHW B W3MbJHEHME HA M3UCKBAHWS Ha HoOpMaTuBHaTa ypeaba -
HanpuMep, KBa/IM(PUKALUMOHHM Tpynu no enekTpobe3onacHOCT, OMNpecHUTENHU KypcoBe 3a
NoAHaA30pHU npodecnu;

- onpecHuTenHn obyyeHnss 3a npuiaraHe U3WCKBaHMSAATAa Ha  AOKYMEHTauusitTa Ha
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MHTErpupaHaTa cucTema 3a YnpaB/eHue;

- 0by4eHue, cBbp3aHo C MporpaMaTa 3a CbOTBETCTBME 33 HEIONYCKaHE Ha ANCKPUMUHALMOHHO
MOBEAEHME Ha HE3aBUCMMWUA OMNepaTop Ha rasonpeHocHaTa MpeXa WM KOHKPETHUTE
3a0b/DKEHUSI Ha CNY>XUTENUTE 3@ MOCTUraHe Ha Tasu uen. OByuyeHWeTo ce npoBexaa
exeroaHo oT OTroBOpHUKA MO CbOTBETCTBUETO.

v I3BbHIMJIAaHOBU 0ByueHus:

e UW3BbHPEAHW WHCTPYKTaXW — Cfed BCska TpyaoBa 3/10Mosiyka; NpU  KOHCTaTUMpaHu rpyéu
HapyLeHUs Ha npaBufaTa, HOPMUTE M U3NCKBaHWSTa 3a 6e30MacHOCT v 3apaBe npy paboTa, no
NpeanucaHns Ha KOHTPOJIEH OpraH, WM 3a CyXWUTenu, NpekbCcHann paboTta 3a noseye OT 45
OHV;

e MpV Bb3HWKHaNA HeO6XOAMMOCT - HanpuMmep, MNpU W3MON3BaHe Ha HOBO obopyaBaHe Wnn
TEXHMKA, CMsIHA Ha M3non3BaH codTyepeH MpoAyKT, HOBO PabOTHOTO MSCTO, MPOMsiHA B
AJTBXXHOCTTA U/ UK OTFOBOPHOCTUTE Ha CIYXXWUTENS 1 Ap.

M3non3saHnTe hopMmn Ha 0byueHme B ApYXXeCTBOTO Ca:

- BbTPELUHM 0BYUYEHMSI: MHCTPYKTaXMK, TEKUMM, AEMOHCTPALMM, TPEHUHIU, MPAKTUYECKN 3aHATUS;
- BbHLLUHM 06yYeHNs: KypCcoBe, CEMMHapU v Ap.

4.4.2 MbpBoHauasHO o6yuyeHMe MO M3UCKBAaHMSAITA Ha MWHTEerpMpaHaTa cucTeMa 3a
ynpasneHue

MbpBOHAYanHO 0b6yyeHWe Mo M3UCKBaHUATA Ha MHTErpupaHata CUCTeMA 3a YMpaB/iEHWE U HENHUTE
OTAENHM YacTu ce NpoBeXaa Ha BCUYKK CyXuTenu Ha ,bynraptpaHcras®™ EAL.

NHbopMaumns 3a BHeapeHUTe 4acTM Ha MHTerpypaHaTa cucteMa 3a YynpasrfieHue, BKIOYMTENTHO 3a
NOMUTUKUTE, [AeKnapypaHu OT BUCLLETO PbLKOBOACTBO Ha ,bynraptpaHcraz® EAL no 3apaeBe u
6e3onacHOCT npu pabota, MO OKOMHA cpeda, MO CUrYPHOCT Ha MHQopMauusaTa, MO CUrypHOCTTa U
LienocTTa Ha rasonpeHocHaTa Mpexa, N0 KavyecTBOTOo, Ce NpeAcTaBs Ha Cnyxutenute oT MeHuopKbp Ha
CUCTEMUTE 3a YyrpaBfieHne U CbOTBETHUS NpeacTaBUTEN Ha PbKOBOACTBOTO B noaxoaswa ¢gopmMa (Kato
NPUCBCTBEHO NN ANCTAHUMOHHO 06y4deHune). CnyxutenuTte noanucear:

- OA-BT-036 WUHdoOpMaumoHeH NUCT — 3a cCUCTeMata 3a ynpasfeHMe Ha 34paBeTo U
6e3onacHocTTa npu pabota;

- OA-BT-105 UHchopMaLMOHEH JIUCT — 33 CUCTEMaATa 3a YnpaB/ieHNe Ha KayecTBOTO;

- OA-BT-151 WHdpopMaumMOHEH NUCT — 3a cucTeMata 3a YrnpasfieHWe Mno OTHOLWEHWe Ha
OKOofHaTa cpefa;

- OA-BT-152 WHcpopMauMOHEH NUCT — 3a CUCTeMaTa 3a YMpaBfeHWe Ha CUrypHOCTTa U
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LieNocTTa Ha ra3onpeHocHaTa Mpexa;
- OA-BT-248 WMHdoOpMauMOHEH JIUCT — 3a cuCTeMaTta 3a YnpaBfieHWe Ha CUrypHOCTTa Ha
nHbopMauumsTa.

C KOETO y[I0CTOBEPSIBAT, Y€ Ca 3ano3HATK C BCAKA OT BHEAPEHUTE YaCTM HA MHTErpupaHaTa cucTeMa 3a
ynpaB/eHne Ha APY>XeCTBOTO M Ce 3ab/hKaBaT [a Crna3BaT U3NCKBAHUATA UM. MHDOPMALMOHHUAT NIUCT,
KaKTO M Apyrv 3anucu oT obyyeHneTo (HanpuMep, pesynTaTy OT TECTOBE M Ap.), ako MMa TaKuBa, ce
NpeaaBaT 3@ CbXPaHEHME B IMYHOTO TPYAOBO [0CUE Ha BCEKU CNYXUTEN.

4.4.3 MbpBOHAUYAJIHU UHCTPYKTAXKM U 06yUeHMs 32 HOBOHA3HAUYEHM CIY)XXUTENH

Cnen noanucBaHe Ha TpyAoOB AOroBOP, HOBOMOCTLMWUANUTE B APYXECTBOTO CAYXUTENN 3aAb/HKUTENHO
NpeMMHaBaT Npe3 CIEAHUTE UHCTPYKTaXMU:

. HauyaneH MHCTpyKTax
> no 3apase u 6e3onacHOCT npu pa6ora
MHCTPYKTaXXbT Ce NpPOBEXAa U perncrpypa CbrnacHO HOPMaTUBHUTE M3UCKBaHWUS, KaKTO CnejBa:

- OT CneuManucT no 34paBoC/IOBHM U 6e30MacHK yCioBust Ha pabota B LieHTpanHo ynpaeneHue -
3a CY)KMTENNUTE, Ha3HauYeHN KbM LIeHTpanHo ynpaBneHue Ha ApY>XeCTBOTO;

- OT CneunanncTuTe no 34paBOC/IOBHM M 6e30nacHN ycrioBMsl Ha paboTa B perMoHanHuTe 3BeHa -
3a CNYXXUTENUTE Ha APYXXECTBOTO, Ha3HAYeHN KbM pPermoHanHUTE 3BEHa.

MHCTpYKTa)K cneasa aa 6vae npoBeaeH Ha BCUYKU CNYXUTENN, KaKTO U Ha BCUYKU HAETU BPEMEHHU
pa6OTHVILl,VI, CTaXXaHTHU, U3NMbJIHUTENN Ha APYXECTBOTO U NOCETUTESIN.

Bcekn cnyxuten, noctbneaw, Ha paboTa B APYXECTBOTO, HE3aBUCMMO OT CTEneHTa Ha HerosaTa
NnoaroToBka, 0b6bpa3oBaHWe, KBanudukaums W TPyAaoB CTaX, Ce Aonycka Ha pabota camo cneg
NpoBeXJaHe Ha HayaneH MHCTPYKTaXk no 3apaBe M 6e30nmacHOCT npy paboTa M MpOTUBOMOXapHa
6e3onacHocT.

NHCTPYKTaXXbT Ha NepcoHas Ha BBbHLUHW OpraHu3auun — U3NbAHUTENM Ha APYXECTBOTO, paboTewmn Ha
nnowaakn Ha ,bynraptpaHcras® EA/], ce nposexaa cbrnacHo 36P-10-6TT-CKW UHCcTpykums 3a paboTa ¢
nepcoHan Ha BbHLUHM OpraHM3aumu.

ﬂ,OKYMEHTMpaHeTO Ha UHCTPYKTaXUTE € CblMMacHoO AEVICTBaUJaTa HOpMaTMBHa ype,u,6a — B UHCTPYKTaXHU
KHUTN.

> 3a M3N0/1I3BaHE Ha KOMMIOTbpPHaTa TEXHMKA U KOPNOpaTUBHUTE MH(POPMALMOHHMU
CUCTEMMU

MHCTPYKTaXXbT Cce NpoBeXaa, KakTo cleasa:
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- 0T UT cneuvanuctute ot ynpasneHue ,IHHOPMaLMOHHO U TENEKOMYHUKALIMOHHO 06C/Ty)XBaHe" —
3a HOBOHA3HAYeHW CNyXuTenu B LieHTpanHo ynpaeneHue;

- oT UT cneumanuctute no Mecta — 3a HOBOHA3HAYEHW CNYXXUTENU B PErMOHANIHUTE 3BEHa.
MpoBeXxaaHeTo Ha HayasrHW UHCTPYKTaXM 3a U3MNO0N3BaHe Ha KOMMIOTbpHaTa TEXHMKA U KOPNopaTUBHUTE
NH(POPMALIMOHHN CUCTEMU HE Ce AOKYMEHTUPA.

o O6yuyeHuns, CBbp3aHM C U3UCKBAHMATA Ha pabOTHOTO MACTO

B 3aBMCMMOCT OT XxapakTepa Ha W3Mb/HABaHaTa LlGI7IHOCT, NPpakKTU4eCKna OnnMT ”n 3HaHUA Ha
HOBOHa3HAa4Y€HUA, NMPEKUAT PbKOBOAUTEN NPOBEX1a BbBEXAALLO 06yquV|e.

Mpean Bb3naraHe Ha caMoCTosiTeNIHa paboTa ce NPoBEXAa M MHCTPYKTaXk Ha paboTHOTO MSICTO, CBbp3aH
C MPAKTUYECKO 3aro3HaBaHE Ha CNYXUTENS C KOHKPETHW M3UCKBAHUS 3a 6€30MacHO M3MbJHEHME Ha
TpyaoBaTa AeNHOCT.

. O6yueHMne No U3MCKBAaHUATA HA MHTEerpupaHaTa cCMcTeMa 3a ynpaBJieHne

Ha HOBOHa3HaueHWUTe CNyXuTenute ce npeactaBs obwa MHdOopMauMs 3a MHTerpupaHaTa cuctema 3a
yrnpaBfieHWe, BKIYMTEIHO 3@ MOMWMTUKMTE, [AeKTapupaHu OT  BWCLIETO  PbKOBOACTBO Ha
LbynraptpaHcra3" EA/Zl no 3apaBe u 6e3onacHoCcT npu paboTa, MO OKOMHa cpeda, MO CUrypHOCT Ha
nHdopMaumaTa, NO CUrYpPHOCTTAa U LENOCTTa Ha ra3onpeHocHaTa Mpexa, Mo KayecTBOTO, OT HsAKoe OT
CnefHuUTE Nnua, B 3aBUCMMOCT OT KOHKPETHUSA Crly4Yaid:

- CneumnanucT no 34paBoCioBHU U 6e3onacHu ycnosusa npu paboTa;
- CMeumnanucT YoBeLLKK pecypcu;

- eKonor;

- WUT cneunanwcr;

- MeHuopKbp Ha cucTemMuTe 3a yrpaBs/ieHne;

- [NpeacraBuTten Ha pbLKOBOACTBOTO.

Bcekn HOBOHa3sHaueH cnyxuten noanucea nHd¢gpopmaumoHeH nucrt (OA4-BT-036, OA4-BT-105, OA4-
BT-151, O1-BT-152, O1-BT-248), Cc KOeTO yA0CTOBEPSBA, Y€ € 3ano3HaT C BHeApeHaTa cucTema 3a
yrnpaB/fieHVe M ce 3adb/hkaBa Aa Cna3Ba WM3MCKBaHMATa N. MHMOPMaUMOHHUST NUCT ce npefaBa 3a
CbXpaHeHue B IMYHOTO TPYAOBO AOCKE HA CNY>XUTENS.

BB BPpb3Ka C KOHKPETHUTE TPyAOBU 3abJ/IKEHUA, NMPEKUAT PbKOBOAUTEN 3anO3HaBa HOBOMOCTbMNIUA
cny>xxmten c no,u,p06Ha VIHd)OpMaLl,VIﬂ N U3NCKBAHUA Ha WHTErpmpaHata CUCTEMa 3a YMNpaB/1EHUE,
KOHKPETHO M NPAKO CBbpP3aHUN C AJTBXXKHOCTTA Ha CNYXUTENA, B CﬂyanI 4ye MMa TaKunBa.
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4.4.4 TekywM 1 U3BbHIJIAHOBU 06yuYeHUS Ha Cy)XUTEenuTe

MnaHMpaHeTo Ha TekywmTe 06yyeHMs ce M3BbpLUBa B Kpasi HAa BCsSKa NpeaxoAHa roavHa, KaTto 3a uenTa,
PvkoBoauTen otaen ,YoBewkn pecypcu” nHMUMMpa Npoueca Ha niaHMpaHe 4pes manpailaHe Ha ¢opmMa
3a 3as1BKa A0 Ha4a/IHUUMTE Ha yrnpaB/ieHNs, PbKOBOAUTENNTE HA CaMOCTOSITENTHN OTAE/M U PErMOHAJTHU
3BeHa. PbkoBoguTenute nnaHupaT HeobxoaMMWMTe 3a AEMHOCTTa Ha CbOTBETHaTa OpraHM3auMOHHa
eanHMua 0bydyeHns, KaTo 3anaraT TEMaTUYHM HanpaBneHns, pa3xoam u 6poi yyacTHuum. MNonbaHeHUTe
OT PbKOBOAUTENNTE M MOAYYEHM NO eIeKTPOHHA noLa 3asBku ce obobwasaT oT cneumanuct ObyyeHne
n pa3suTue, otaen ,Yoselwwkun pecypcu”, ynpasnexHve ,AaMnHucTpatueHo” B OQ1-BT-025 Mporpama 3a
KBanudukaums v npekBannpukalma Ha NepcoHasia, KoSTO Ce MpeacTaBs 3a yTBbpXKAaBaHe OT
M3mbNHUTENHMS OMPEKTOP Ha APY>XECTBOTO.

B MporpamaTta 3a KBanudukaumsa n npeksanudukaums Ha nepcoHana He ce BKIKYBAT NepuoanyHuTe
WHCTPYKTaXM, YNETO NpoBeXaaHe ce onpeaens CbC 3arnoBes U ce AOKYMEHTUPA B UHCTPYKTAXKHU KHUMK,
KaKTO M TPEHWHIM N YYeHUs1, CBbP3aHW C FOTOBHOCTTA 3a pearvpaHe npu U3BbHpeaHU CUTyauun, KOUTo
ce nnaHupat no pega Ha lM-BTT FOTOBHOCT 3a U3BbHPEAHW CUTyaumm 1 CNOCOBHOCT 3a pearnpaHe.

OcBeH TekywmTe 0b6yyeHusi, BKIYeHn B [lporpamaTa 3a kBanudukaums u npekBanudukaums Ha
nepcoHana, Npu HeobXoAMMOCT U MO U3KITIOYEHNE, CE NPOBEXAAT M U3BLHMIAHOBK 06yYeHMS.

Mpn NpoMsiHa Ha CpPOKOBETe WK OTrnadaHe HeobxoaMMOCTTa 3a npoBexaaHe Ha JajeHo obyyeHwue, ce
M3BbPLUBA CbINaCyBaHe MO eNeKTPOHHa Mowa Mexay CbOTBETHaTa OpraHv3auMoHHa eavHuua v oTaen
»~HOBeLlKkn pecypcn”, ynpasneHue ,,ADIMUHUCTPATUBHO".

MNpn HeobxoguMoCT OT npoMsaHa Ha 6ompkeTHaTa pamka, [lporpamata 3a KeBanudbukauus u
npeksanuduKkauns NOANEXM Ha aKTyanusauus 1 yTebpxxaasaHe oT V3nbaHUTENHUS ANPEKTOop.

4.4.5 06w pen 3a npoBeXxaaHe Ha obyyeHusTa

MNpoBexaaHeTo Ha BCUYKM 0ByyeHus, TEeKyLM M M3BBLHMMIAHOBM, CE€ OpraHu3upa oT otaen ,YoBeLuku
pecypcu®, ynpaenenue ,AAMUHUCTPATMBHO" MO CNeaHus pea:

1) PbKoOBOAUTENST Ha OpraHM3auMOHHATa eaMHMUa, 3a KOSITO € HeobxoanMo obyveHWeTo, NonmbiBa
O1-BT-161 3asiBka 3a nposBexaaHe Ha obyuyeHue ¥ S uM3npawa no enekTpoHHa nowa Ao
PbkoBoauTen otaen ,Hosewkun pecypcn” He no-kbCHO OT 30 AHWM Npeau nnaHuMpaHusl nepvoj Ha
NpoBeXAaHe;

2) Cneumanuct O6ydyeHve U pasBUTME pasrnexaa 3asBKaTa, KaTo MpoBepsiBa CbOTBETCTBMETO Ha
3asBEHOTO 06y4YeHuWe CbC 3a/lokeHOTo B [porpamMaTta 3a KBanudukaums v npeksanmbukaums u
Bb3MOXXHOCTUTE 33 CbBMECTHO NPOBEXAaHe Ha APYry niaHupaHyn obyyeHns OT CbLUOTO TEMATUYHO
Hanpa./eHue;

3) [Mpun 3asBsiBaHe Ha W3BbLHMNNIAHOBO 0byyeHune, cneumanuct Ob6yyeHve M pas3BuUTME pasriexaa
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4)

5)

6)

3asBKaTa, NPOBEPSIBa 32 HanMuMe Ha GIOMKET U Cnef KOHCYNTaUMUs CbC 3asBUTENS, CbBMECTHO C
PbkoBoauTen otaen ,YoBeLku pecypcu™ npeLeHsiBa LenecbobpasHoCTTa Ha MCKAHOTO 06yYeHuE;

Cneumanuct ObyyeHne 1M pa3BUTME BKIOYBA BCUYKM NMOAYYEHU M 0aobpeHn 3aseku B O-BT-162
F'padumk Ha 06yueHuaTa, KOMTO CbrnacyBa ¢ PbkoBoauTen otaen ,YoBelwkn pecypcn";

Cneuunanuct ObyyeHne 1 pa3BuTHeE M3npala obpaTtHa Bpb3Ka A0 3asBUTENS MO eEeKTPOHHA noLua u
CTapTupa npoy4saHe 1 opraHnsaums Ha obyyeHuneTo;

Mpoy4YBaHETO BK/IOYBA 3a4b/HKUTENHO MAEHTUDMUMPAHE Ha BCUYKM 0BydyaBally OpraHM3aumn uam
nvua, KOUTO MoraT [a NpeaocTaBsT 0byyeHue C U3NCKyeMuTe TeMu, 06xBaT M Apyrv napameTpu.
M3nckBa ce cbbupaHe Ha MUHUMYM Tpy 0depTyH, KaTo MpyU paBHU APYrn YCIOBUSI M360PBLT CTaBa Ha
OCHOBaHWe Hal-HUCKa LeHoBa odepTa. [onycTumo e m3bopbT Ha obydyaBalla opraHv3auusi uam
nvue Aa cTaBa Ha 6a3a No-Masnko OT Tpu odepTH, CaMo Mo U3KITHOYEHWE B ClIeAHWUTE CTyYau:

- KOraTo 0ByYeHWETO € CBbP3aHO C eKcryioaTauusita UM MosI3BaHETO CreumdbuyeH NpoayKT
uwnn obopyaBaHe, Beve AOCTaBEHW Ha APY>XECTBOTO M 0byyeHMEeTO ce M3BbplBa OT
AOCTaBsLIaTa OpraH13aLms, M3BbH NPeABUAEHOTO B AOrOBOPa 3a A0CTaBKa;

- KOrato He MoraT Aa 6baaT MAeHTUMhUUMPAHU AOCTaTbYeH 6poi opraHu3auuM Unn nuua,
npeanaraliy TbpCEHUTE NApaMeTpy Ha 0BYYEHNETO;

- KoraTto OBy4YeHWeTO e C BMCOKa CTerneH Ha CreumdUYHOCT M BaXKHOCT 3a AeMHOCTTa Ha
APYXXeCTBOTO, a ofyyaBallMTe fMuUa@ WM OpraHu3auMuM npUTEXaBaT MHOrO BMCOKa
KBanmduvKaums U penyTaumsi B CbOTBETHATa 06/1acT M NON3BAHETO MM 61 AaN0 CbLUECTBEHO
NpeavMMCTBO B KaYeCTBOTO Ha 3HaHMSITa M YMEHUSTA, KOWUTO e NpuaobusT CyXxutenute B
pesyntaT Ha o06yyeHueTo. TakmBa o06nacT ca: npuiaraHe Ha WHOBALMOHHM U
BMCOKOCMNELManM3MpaHu Mo3HaHMs B obnactTa Ha TexXHoNoruMsita Ha gobusa, MpeHoca W
CbXpPaHEHMETO Ha NMPUPOAEH ras, MpuaraHe Ha crneunduyHO 3aKoHoAATeNCTBO B obnactTa
Ha perynauMsata Ha JIMUEH3WOHHATa [AEeMHOCT Ha [APY)XXEeCTBOTO, MpwWiaraHe Ha
3aKOHOAATENCTBOTO B 06/1acTTa Ha 06LIECTBEHWUTE MOPbYKM, AAHBYHOTO 3aKOHOAATESNCTBO,
TPYAOBO MpaBo.

3a npoBexpaHe Ha obyyeHueTo, Ha W3nbnHuUTenHus aupekTop ce npeacrass OA-BT-001
[doxknaaHa 3anucka ot PrkosoauTen otaen ,Yosewkn pecypeun®, cernacHo MN-BTT YnpaeneHue Ha
3anucuTe. M3roTBSHETO Ha [AOKMajaHaTa 3anvMcka e CbC  CbAEWCTBMETO Ha CbOTBETHaTa
OpraHuMsauMoHHa eauHuua-3assuten Ha obydyeHueto. CbrnacyBa ce C pbKOBOAUTENS Ha
OpraHun3auMoHHaTa eauHULA-3asiBUTeN U HavalHUK yrpasneHue ,,AOMUHUCTPaTMBHO . [loknagHuTe
3anucky 3a obyyeHne Ha ClyXXUTenu OT perMoHanHUTE 3BeHa ce CbrnacysaTt M oT HayanHuk naBHO
ynpasneHue , TexHndecka ekcnnoartaums".

B cnyuyauTe korato m360pbT Ha 0bydyaBallo nuue WAM OpraHuM3aumMs ca HanpaseHu Ha 6asza no-

Manko OT Tpu odepTn, ToBa Ce MOCoYBa M3PUYHO B AOKMagHaTa 3anucka M ce obocHoBaBa
I'IO,EI,pOGHO N nU34epnatenHo, C npwuniaraHe Ha Haln4dyHuTte CbaKTI/I‘-IeCKI/I NOKa3aTeNnCrea 34
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HeobxoanMMOCTTa OT M36opa Ha TaKbB NoaxoA.

7) TMpyv HEBBb3MOXHOCT 3a NpoBexaaHe Ha O06yuyeHWeTo, 3asiBUTENs MoslydyaBa WMHdopMauMs o
€NeKTPOHHa MoLua.

Mpu BbTpeLWHO 0byyeHne, onpeaeneHnTe 3a NeKTOpU CYXXUTENN NOAroTBAT:
o [Iporpama Ha oby4YeHUeTo;
o HEOOXOAQUMUTE HAI/IEAHU U TOMOLYHN MATEPHAIH,

C Uen ocurypsiBaHe Ha eurKkacHO U epeKTUBHO NpoTUYaHe Ha 0by4yeHneTo.

B cnyuvanTte, korato oby4yeHMETO Ce M3BBLPLUBA OT BbHLUHW NIEKTOPWU, AOKYMEHTUTE Nno obyyeHueTo ce
0hOpMAT CbrMacHO MpueTaTa NpaKTMKA Ha NIeKTOpUTe U B CbOTBETCTBME C HOPMATMBHUTE M3UCKBAHMSA
3a npodecnoHanHo obyyeHue.

Bcsika popMa Ha 0by4deHne Moxe Aa NpUKIYK C:
— MOMbfBaHe Ha TecCT;
— cbbeceaBaHe;
— TeopeTuyeckn 1/ Unn NPakTUYEeCcKn U3nur.

Cnen npuvknioyBaHe Ha obyyeHMEeTO, yvacTHUUMTe B 0Oy4yeHMeTo NOTBbpXAaBaT y4acTMETO €W, KaTo
nonbneaT OA-BT-066 MMpucbCcTBEH NUCT OT NpoBeAeHO obGyuyeHue, KOWTO Ce npedaBa Ha
cneumanmuct  O6yyeHne w  pa3BuTuTe, oTaAen ,YoBewkn pecypcn”. Konme OT [OOKYMEHTUTE,
yAOCTOBepsiBaWM pe3yntatute oT obyyeHneTo, ce npedasa Ha otaen ,YoBelkun pecypcu”, ynpasneHue
+AOMUHUCTPATMBHO" WM CMEeuManncT YOBELIKM pecypcn OT CbOTBETHOTO PermoHasHO 3BEeHO 3a
BK/IIOYBAHETO My B JAOCMETO Ha obyyaBaHusi cnyxuten. Korato obyyeHMeTO e npoBeaeHO M3BbH
LbynraptpaHcras" EAl nnn OT OTOpu3MpaH opraH, B AOCMETO Ce BMUCBA HOMEepa Ha AOKYMeHTa, AaTaTa
Ha u3aaBaHe W opraHunsaumsTa, usgana AOKyMeHTa, YAOCTOBepsiBaly pe3ynraTta OT obyyeHneTo.

4.4.6 KoHTpOAN NpM ocbLeCTBSIBaHE Ha npoueca Ha obyyeHue u oueHka Ha ePpuKacHOCTTa Ha
nposeaeHuTte obyyeHus

v' M3nbnHeHueto Ha NNoguwHaTa nporpamMa 3a KBanudpukauusa v npeksanudukaums ce
KOHTponupa oT PbkoBoauTen Ha otaen ,Yosewkn pecypcn”, ynpasnenune ,,AAIMUHUCTPATUBHO' .

B cnyvai Ha:

e HenpoBeaeHO 0byyeHue No Cy6eKTUBHU NPUYMHMK;
e HeyvyacTue Ha BK/HOYEHWTE 3a 0byyeHMe No CybeKTUBHU NPUYMHMK;
e HE33J0BONUTENHM pe3ynTaTh,

PbkoBoauTen otaen ,YoBelku pecypcu®, ynpaeneHve ,AAMUHUCTPATMBHO" YyBEAOMSIB@ CbOTBETHUTE
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pbKOBOAUTENN HA OPraHM3aUWOHHN eaMHMUN 3a npeanpueMaHe Ha Mepku, CcbrilacHo Kogekca Ha Tpyaa.

M3nbnHeHMeTo Ha loavwHaTa nporpamMa 3a KBanudukauusi U npekBanudukaums Ha NepcoHana ce
OTuMUTa MO BPEME Ha nperfiefa OT PbKOBOACTBOTO Ha CUCTEMUTE 3@ YrpaB/iEHUE.

v OueHsiBaHe Ha e(pMKaACHOCTTa Ha 06yueHusiTa

3a oueHsiBaHe e@dUKacHOCTTa Ha npoBexaaHuTe 0bydyeHus, HenocpeacTBeHO cnepn oby4veHueTo,
CNY)XXUTEnNnsAT, npeMuHan obyyeHue, nonbvnBa O-BT-014 OueHka 3a npoBeaeHo obyueHue.
Bcuukn nonbnHeHn d¢opmn ce cbbupat ot cneumanuct ObyyeHne M pas3BuTUe, oTaen ,“oBeLkn

pecypcu®.

Tpu Meceua cnep obyuyeHmerto, cneunanuct ObyyeHne wn pas3BuTue, oTaen ,“oBelwkn pecypcu”
n3npawa a0 NPeKUSIT pPbKOBOAUTEN HA CNYXUTENS UK CIYXXUTenuTe, npemmHanu obyyexHneto, OQ-BT-
015 AHKeTHa KapTa 3a nocseABalla oLeHKa Ha edexkTta OoT nposeaeHo obyuyeHue. [pekuaT
pbKOBOAMTEN oOueHsiBa eduKacHOCTTa Ha 0byyeHMeTO BbB Bpb3ka C pe3yntatute OT paboTaTa Ha
CNyXutens/ cny>xuTenuTe KaTto Nonmb/jBa aHKeTHaTa KapTa M A m3npawa Ha cneuunanuct ObydeHue m
pa3BuThe oTaen ,YoseLkn pecypcu".

OueHkuTe Ha edUuKacHOCTTa Ha MpoBeXAaHuTe o6ydyeHWss ca BXOAHM AaHHM 3a nperneaa oT
PbKOBOACTBOTO Ha CUCTEMUTE 3@ YNpaB/EHNE U NPW NNaHMPaHe Ha 0by4YyeHusiTa 3a cneasall nepuoa.

4.5 3anucu, cBbp3aHM C ynpasJieHUe Ha YOBELLKU pecypcm

3anuncnTe, CBbP3aHWU C MepcoHasna, Ce CbXpaHsABaT B JIMYHOTO AOCME Ha ciyxutenute. CnyxutenuTe B
otaen ,YoBewkun pecypcu", ynpasneHve ,AOMUHUCTPATUBHO" M CbOTBETHO CrELManMCTUTE YOBELLKM
PECYPCU B PErMOHANHUTE 3BEHA HOCAT OTFOBOPHOCT 3a MPaBWU/IHOTO MM CbXPaHEHWE U U3MNON3BaHe.

3anucnte, CBbP3aHN C NPoBeXAaHe M OLeHsIBaHe Ha e(PUKacHOCTTa Ha 0bydeHunsiTa, ce CbXpaHsaBaT OT
cneunanuct Oby4deHve n passutue, otaen ,YoBeLlkn pecypcn'.

NHCTPYKTaX>XHUTE KHWUMM, CbAbpXKallM 3anmMcu 3a NpoBeAeHN MHCTPYKTaXn no 3apase 1 6e30nacHoCT npu
paboTa, ce CbxpaHsBaT OT CneunanucTuTe no 34paBoC/IOBHU M 6e30nacHn ycrioBus Ha paboTa, KakTo u
OT OTFOBOPHUTE NMLA 3a NPOoBeXAaHe Ha NepUoaANYHN UHCTPYKTaXM.

5. NTOBEPUTEJTHOCT

KbM HacTosillata npoueaypa W 3anMcuTe KbM  Hesl MMa  M3UCKBaHeE 3a MNOBEpPUTENHOCT.
Pa3npocTpaHeHneTo MM n3BbH ,bynraptpaHcras® EA[l ce n3BbpLUBa CaMo Cflieq U3PUYHOTO paspelleHune
Ha CbOTBETHUA NMpeacTaBuUTeN HA PbKOBOACTBOTO.
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6. CBBP3AHUN NOKYMEHTHU
BAC EN ISO 9000:2015

BAC ISO 45001:2018

BAC EN ISO 9001:2015
BAC EN ISO 14001:2015

BAC EN 16348:2013

BAC EN ISO/IEC 27001:2017

n-eTr
n-eTr
n-eTr
3bP-10-BTI-CKU

7. NIPUNOXXEHUA

CucteMu 3a ynpaBieHne Ha kKayecTBoTo. OCHOBHM NMPUHLMNN U
PEYHUK

CucteMu 3a ynpaBs/ieHVe Ha 3A4paBeTo M 6e30MacHoCTTa npu
paboTa. M3ncKkBaHWsA C yKa3aHusi 3a NpunaraHe.

Cncrtemu 3a yripasieHMe Ha KavyecTBoTO. M3MckBaHUA

Cucremm 3a ynpasneHue no OTHOLWEHME Ha OKOMHaTa

cpepa. M3nckBaHus C yKasaHus 3a npunaraHe

Cuctemn 3a rasocHabassaHe. CuctemMa 3a yrnpaBneHue Ha
6esonacHoctTa (SMS) Ha rasonpeHoCHa WHMPACTpyKTypa U
cucTeMa 3a ynpasneHue uenoctrta Ha Tpvbonposoga (PIMS) 3a
ra3onpeHocHU Tpbbonposoan. OYHKLUMOHANHN M3UCKBAHUS

CuctemMn 3a ynpaBneHVMe Ha CUrypHOCTTa Ha MHdopmauumsTa.
N3nckBaHus

Kopekc Ha Tpyaa

[OTOBHOCT 3a M3BBbHPEAHN CUTYaLMKM 1 CNoCOBHOCT 3a
YnpasneHue Ha 3anucuTte
YnpaBneHue Ha AOKYMeHTUTe

MHCTpyKumMs 3a paboTa C NepcoHan Ha BbHLIHW OpraHn3auum

oAa-BT-073 LLlaTHO pasnuncaHne Ha QTbXHOCTUTE
OoAa-BT-001 [oknaaHa 3anucka
PerncTbp Ha BbTpeLHUTE periaMeHTMpaLum AOKYMEHTH
oAa-BT-075 [bXXHOCTHA XapaKTepuCTMKa
OoA-BT-076 [ANbXXHOCTHA XapaKTepucTrKa
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oA-BT-171
0oA-BT-176
oA-BT-177

0oA-BT178

OA-BT-179
OA-BT-155
OA-BT-170
OA1-BT-148

OoA-BT-036

OoA-BT-105
oA-BT-151

0oA-BT-152
0Of1-BT-248

OA1-BT-025
O/1-BT-066
oA-BT-014
OA-BT-015

oA-BT-161

[leknapaums 3a pOAHVMHCKM BPb3KW AEMHOCTU MO CbBMECTUTENCTBO
[leknapauus 3a u3gaBaHe Ha TPYAoBa KHUXKKA
[leknapaums 3a CbXpaHeHMe Ha TPyAoBa KHUXKA

[eknapaumsa Ha ocHoBaHue Hapeanba NO5 ot 20.02.1987 r. 3a
b6onectute, npn KOUTO paboTHUUMTe, 6oneaysalum OT TSX, UMaT
ocobeHa 3akpwuna cbrnacHo 4n.333, an.1 ot Kogekca Ha Tpyaa

Heknapaums 3a 6aHKkoBa CMeTKa
[eknapaums 3a 3ano3HaBaHe C NpaBMNHKK 3@ BbTPELLHUS TPyAOB pea

[eknapaums 3a 3ano3HaBaHe ¢ ETMYHNA Kogekc
[eknapaums 3a Hepa3riacsiBaHe Ha JINYHU AaHHU
[eknapaums 3a 3ano3HaBaHe C [lporpamaTa 3a CbOTBETCTBUE

NHdopMaumoHeH nucT (cuctemMa 3a ynpasfieHue Ha 34paBeTo U
6e3onacHocTTa npu pabota)

NHdbopMaumoHeH nucT (cucteMa 3a ynpasieHne Ha KadyecTBoTO)

NHdopmaumnoHeH nucT (cuctema 3a ynpasieHue no OTHOLEHNE Ha
OKOJIHaTa cpeda)

MHbopMaLmroHeH NUCT (cucTeMa 3a yrnpaBieHne Ha CUrypHoCTTa U
LIeSTIOCTTa Ha ra3onpeHocHaTa Mpexa)

NHdopMaumnoHeH nucT (cuctema 3a yrnpasnieHue Ha CUrypHoOCTTa Ha
nHdopmauuaTa)

Mporpama 3a KBanudukauus 1 npekeanMdukaumns Ha nepcoHana
MpuCbCTBEH NUCT OT NpoBeaeHo 0byyeHune
OueHka 3a npoBeaeHo 0by4yeHve

AHKeTHa KapTa 3a nocneaBallla oLeHKa Ha edekTa OT NpoBeaeHO
obyueHne

3asiBKa 3a NpoBeXaaHe Ha 06yquMe
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OA-BT-162 paduk Ha obyyeHusiTa
OoA4-BT-069 Jlnct 3a cbrnacyeaHe
0OA4-BH-202 MN3BecTne 3a NOBEPUTENHOCT U 3alUUTa Ha IMYHUTE AaHHU 40

KaHamaaTuTe 3a paboTta u paboTHULMTE U CyXXUTENUTe

NHCTpyKTaXkHa KHUra
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